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POSTAL  SERVICE 
PRIVACY  OF  INFORMATION 
FINAL  NOTICE  OF  THREE  SYSTEMS  OF 
RECORDS;  SUPPLEMENTAL  NOTICE  OF 
ADDITIONAL  SYSTEMS  OF  RECORDS: 
DELETION  OF  SYSTEM  OF  RECORDS 

The  purpose  of  this  document  is  to  publish,  as  required  by  S 
U.S.C.  SS2a  (e)(4),  a  final  notice  of  the  existence  and  character  of 
three  systems  of  records,  as  defined  in  the  Privacy  Act  of  1974, 
Pub.  L.  No.  93-579,  maintained  by  the  Postal  Service.  In  addition, 
as  required  by  5  U.S.C.  S52a  (eXll),  this  document  lists  two  addi¬ 
tional  systems  of  records  not  previously  mentioned  in  a  published 
notice.  This  document  also  deletes  an  erroneously  identifi^  system 
of  records  from  the  Postal  Service  list.  Finally,  several  editorial 
corrections  and  revisions  to  previously  identified  systems  have 
been  made  where  necessary. 

On  October  8,  1975,  the  Postal  Service  published  for  comment  in 
the  Federal  Register  (40  FR  47422)  a  supplemental  notice  of  three 
systems  of  records  omitted  from  the  original  Postal  Service  notice 
of  systems  of  records  published  on  August  28,  1975  (40  FR  39805). 
No  public  comment  was  received  regarding  this  supplemental 
notice.  Accordingly,  after  a  review  of  the  proposed  text,  the  Postal 
Service  has  determined  to  make  final,  elective  immediately,  its 
previously  published  notice  of  the  existence  and  character  of  the 
foUowing  three  systems: 

(a)  USPS  120.010,  Personnel  Records — Architect/Engineer  Selec¬ 
tion  Records. 

(b)  USPS  150.015,  Records  and  Information  Management 
Records — Freedom  of  Information  Act  Appeals  System. 

(c)  USPS  150.025,  Records  and  Information  Management 
Records— Privacy  Act  Appeals  System. 

The  Postal  Service  has  also  identified  two  systems  of  records  in 
existence  on  September  27,  1975,  which  were  omitted  from  the 
original  notice  of  August  28,  1975,  and  the  supplemental  notice  of 
October  8,  1975,  due  to  administrative  oversight.  These  systems  are 
designated:  « 

(a)  USPS  090.030,  Non-Mail  Service— U.S.  Savings  Bonds  Appli¬ 
cation  Records. 

(b)  USPS  120.190,  Personnel  Records— Supervisor’s  Discretiona¬ 
ry  Records. 

The  Postal  Service  presents  in  this  document  an  initial  statement 
of  the  existence  and  character  of  these  systems. 

Next,  the  Postal  Service  states  its  intention  to  delete  a  system 
from  its  original  list  of  systems  of  records  published  on  August  28, 
1975.  The  system  to  be  deleted  is  designated: 

USPS  170.020,  Statistical  (Cost)  Systems— In-Office  Cost  System 
Records.  It  has  been  determined  that  this  system  is  used  for 
statistical  purposes  only,  and  that  information  is  not  retrieved  from 
it  by  use  of  an  individual’s  name,  or  an  identifying  number,  sym¬ 
bol,  or  other  identifying  particular  assigned  to  an  individual.  Ac¬ 
cordingly,  the  Postal  Service  has  concluded  that  this  system  does 
not  constitute  a  “system  of  records’’  as  that  term  is  defined  in  5 
U.S.C.  552a  (a)(5),  and  that  it  should  be  deleted  from  the  list  of 
Postal  Service  systems  of  records  published  under  the  Privacy  Act. 
Finally,  several  editorial  corrections  and  revisions  to  previously 
identified  systems  are  provided;  none  of  which  changes  the  general 
character  or  purpose  of  the  affected  system. 

Public  comment  is  solicited  regarding  systems  USPS  090.030  and 
USPS  120.190  and  their  uses,  and  the  deletion  of  system  USPS 
170.020.  Any  person  may  submit  written  comments  on  or  before 
February  28,  1976,  to  the  Records  Officer,  U.S.  Postal  Service, 
Washington,  DC  20260.  Final  notice  regarding  these  systems  will  be 
given  after  the  time  for  pubUc  comment  has  elapsed. 

The  following  are  editorial  corrections  and  revisions  to  previ¬ 
ously  identified  systems: 

USPS  020.020 

System  Name:  CHANGE  TO  READ,  “Communication  (Public 
Relations)— Children’s  Art  Contest,  020.020.” 

USPS  030.005 

System  Name:  CHANGE  TO  READ,  “Equal  Employment 
Opportunity— Contract  Employee  Discrimination 
ComplaintsAnvestigation,  030.005.” 

USPS  050.020 

Routine  of  records  maintained  in  the  system,  including 
categories  of  users  and  the  purpose  of  such  use:  CHANGE 
THAT  PORTION  TO  READ,  “4.  To  support  USPS 


Personnel  Programs  such  as  Executive  Leadership,  Non- 
Bargaining  Position  Evaluations,  Evaluations  of  ftobationary 
Employees,  Merit  Evaluations,  Membership  and 
Identification  Listings,  Emergency  Locator  Listings,  Mailing 
Lists,  Women’s  Programs  and  analysis  of  employees  in 
various  salary  ranges.” 

ADD  TO  USE,  “18.  Certain  information  pertaining  to  Postal 
supervisors  may  be  transferred  to  the  National  Association 
of  Postal  Supervisors.” 

USPS  120.038 

System  Name:  CHANGE  TO  READ,  “Personnel 
Records— Employee  Bicentennial  Award  List,  120.038.” 

USPS  120.070 

Notification  Procedure:  CHANGE  TO  READ,  “Employees 
wishing  to  gain  access  to  their  official  Personnel  Folder 
should  inquire  to  the  facility  head  where  employed. 
Headquarters  employees  should  submit  requests  to  the 
SYSTEM  MANAGER.  Former  employees  should  submit 
requests  to  the  National  Personnel  Records  Center,  St. 

Louis,  MO.” 

-USPS  120.120 

Authority  for  Maintenance  of  the  System:  CHANGE  TO 
READ,  “39  U.S.C.  401,  1001.” 

USPS  150.015 

System  Name:  CHANGE  TO  READ,  “Records  and 
Information  Management  Records— Freedom  of  Information 
Appeals  System,  150.015.” 

USPS  150.025 

System  Name:  CHANGE  TO  READ,  “Records  and 
Information  Management  Records— Privacy  Act  Appeals 
System,  150.025.” 

Roger  P.  Craig 
Deputy  General  Counsel 

Certified  to  be  a  true  copy  of  the  original 
Paul  J.  Kemp 

Alternate  Liaison  Officer  of  the  U.S.  Postal  Service 
USPS  0M.030 

System  name:  Non-Mail  Services— U.S.  Savings  Bonds  Application 
Records,  090.030. 

System  location:  selected  Post  Offices  throughout  the  United 
States  where  the  Postal  Service  is  the  issuing  agent. 

Categories  of  iadivMaals  covered  by  the  system:  Persons  applying 
for  U.S.  Savings  Bonds  to  be  issued  in  the  names  of  natur^  per¬ 
sons  in  their  own  right  only. 

Categories  of  records  in  the  system:  Name  and  address,  number  of 
bonds  applied  for  and  total  amount  of  purchase. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  401,  411. 
Routine  uses  of  records  maintained  in  the  system,  incindfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — To  process  ap¬ 
plications  for  U.S.  Savings  Bonds.  Uses  (1)  Disclosure  may  be 
made  to  a  Congressional  Office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  Congressional  Office  made  at  the 
request  of  that  individud.  (2)  Disclosure  may  be  made  from  the 
record  of  an  individual,  where  pertinent,  in  any  legal  proceeding  to 
which  the  Postal  Service  is  a  party  before  a  court  or  administrative 
body.  (3)  To  refer,  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency,  whether  Federal,  State,  Local, 
or  Foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 
(4)  Records  may  be  transferred  to  the  Treasury  Department. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  is  maintained  on  printed 
forms  in  hard  copy. 

Retrievabllity:  By  name  of  applicant. 

Safeguards:  Information  in  this  system  of  records  is  maintained 
on  secure  premises  in  file  cabinets. 

Retentioa  and  disposal:  Information  in  this  system  is  maintained 
for  two  years  and  t^n  destroyed. 

System  manager(s)  and  address:  APMG,  Finance  Department, 
Headquarters. 
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NotifkatioB  procedure:  Customers  wishing  to  know  whether  infor¬ 
mation  about  them  is  maintained  in  this  system  of  records  should 
address  inquiries  to  the  postmaster  in  whose  facility  the  application 
was  filed,  inquiries  should  contain  full  name  and  a^ress  of 
customer. 

Record  accen  procednro:  See  “Notification”  above. 

Contesting  record  procednret:  See  “Notification”  above. 

Record  sonree  categories:  Information  in  this  system  of  records  is 
obtained  from  the  applicant. 

/  USPS  120.190 

System  name:  Personnel  Records— Supervisor’s  Discretionary 
Records,  120.190. 

System  location:  Any  Postal  Facility. 

Categories  of  iadivMnab  covered  by  the  system:  USPS  Employees. 

Categories  of  records  in  the  system:  Records  consist  primarily  of 
summaries  or  extractions  from  the  following  other  personnel 
systems:  120.036,  120.070  120.150,  120.180,  120.210.  In  addition, 
records  may  contain  general  supervisory  notes  pertaining  to  em¬ 
ployee  counseling,  oburvations,  and  other  job  related  activities  or 
issues.  , 

Anthority  for  maintenance  of  the  system:  39  U  .S.C.  401 ,  1001 . 

Rontine  naes  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  pnrposes  of  snch  uses:  ^rpose— To  enable  su¬ 
pervisors  to  efficiently  manage  assigned  personnel. 

Use— 


1.  Disclosure  may  be  made  to  a  Congressional  Office  from  the* 
record  of  an  individual  in  response  to  an  inquiry  from  the  Congres¬ 
sional  Office  made  at  the  request  of  that  individual. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Serv¬ 
ice  is  a  party  before  a  court  of  administrative  body. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files. 

Retrievability:  Indexed  by  .employee  name. 

Safegnards:  Locked  m  supervisor’s  desk  or  filing  cabinets. 

Retentioa  and  disposal:  Retained  for  the  duration  of  the  subject’s 
employment  as  needed.  Records  pertaining  to  employee  counseling 
must  be  destroyed  after  one  year  if  the  incident  that  precipitated 
the  counseling  is  not  repeated  during  a  12  month  period. 

System  managerfs)  and  address:  APMG,  Employee  Relations  De¬ 
partment,  Headquarters. 

Notificatioa  procednre:  Employees  wishing  to  know  whether  this 
system  of  records  contains  information  on  them  should  address 
inquiries  to  the  head  of  the  facility  where  employed.  Heademarters 
employees  should  submit  requests  to  the  SYSTEM  MANAGER. 

Record  aceem  procedures:  See  “Notification”  above. 

Contestiug  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Other  personnel  records  systems,  super¬ 
visor  notes,  subject  employees. 
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For  an  advance  "look"  at  the 
FEDERAL  REGISTER,  try  our 
new  information  service.  A 
recording  will  give  you  selections 
from  our  highlights  listing  of 
documents  to  be  published  in  the 
next  day's  issue  of  the  FEDERAL 
REGISTER. 
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